THIS IS A WORKING DOCUMENT (SHOWN WORK IN PROGRESS AS OF 5/8/2004 8:54 AM )

EAZHEARRERE - ABHES
UTE—NBFENF - HAXRETEBEMY > 85 8 B

THE PLAN

T AEE B (EH[AEA] @)
A. Website [#7 % ]

(1) Writers wanted!
(2) Contents needed, stories, stories.....

B. Alumni/REP Communication [} }F &, 2|1& %, & & ]

(1) Alumni PPTs (BlEFARZHF ZE)[ ]
(2) REP presentation (TBD)

C. Program Planning [# & ££]
(1) details on following pages

D. Treasurer/Registration/Database (& 3 ]
(1) Maintain/track financial data
(2) Verify alumni database.
(3) Provide final # #| data.

E. Crowne Plaza Foster City General [# % #]
(1) Hotel room issues
(2) Function room A-B-C issues.

(3) Banquet room/meal issues.

F. # %| Registration [77 ¥ 3#| /& 3% i / # £ 8/ ]

F—LERH o

(1) SFO #32—Crowne Plaza Foster City fi % [[% % & 650-327-3469]

(2)  #ERE & [FAH]

(3) Surprise entry [ ] (good design wanted)
(4) Name Tag [ ] (not a normal name tag)
(5) Gift Package [# % £/ % [ ] (secret project)

(6) MP3 4CD-set [#7 & £/ ] (dup/donuts/jewelcase/printouts)

(7) ¥ = #k Billboard/stickers [ & #&] 4 blocks (3 colleges, 1
(8) &ERERY [ RN 408-262-0108 ]

G. 08/20 9:00 pm 10 &, MR A2 [BF & £/45 5 BB A &5 18 %]
(1) Handouts [ ]

H. Meals [# % £]
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(1)
(2)
3)

08/20 drinks/snack 25 41 [4 312 B 4]
08/21 drinks/snack 25 41 : [4 e/ 2 B 4]
08/21 lunch [# % %]

e o

I. Music [1F & ]

(1)
(2)

08/20 Room C MP3s
08/21 Room C MP3s

J. [E %44 B (& only) Group Photo [# & %]

(1)
(2)
(3)
(4)

banner [#2 & {#] (see sample photo)

photographer [#F 7% £] (cost check)

%% 42 [3F % £] (TBD)

AL TEHE [3F% £] (TBD) (45 % % to provide 2 sample photos)

K. 08/21 sessions coordination [# & #]

(1)

(2)
(3)
(4)
S)
(6)
(7)

Function Room C Fr & #& 4t [4& ot #]

e Yamaha P250/200/120 Keyboard/Digital Piano
o FEFZHCOER? MEME ?DJ?

BEE

LCD projector to screen/wall?.

e Microphone

Department session [ 17 %&/ 2| & % /REP options]
Department session video [ 4 &1

M & % 4 Pop Music Club session [ 8 [£]

o Guitar (s)

e AMP (TBD)

& # Christian Fellow session [ & X ]
= TBD

1 k% #+ Bridge Club session [& 7 ]

e 30”x30” table, 4 chairs, a deck of cards.
2 ) #+ Drama Club session [ %] & #]

= TBD

L. % 7% & special events [#] % #]

(1)
(2)
3)

Board Game
#E LA
TBD

M. Photography [Z & #]

(1)
(2)
(3)
(4)

08/20 Room C [# JE K/ & &4 A1)

Banquet [# &/4 A 1%] (every tables, spots...)
Farewell Breakfast [# & /4 K 15]

Collect to CD-R [Z B ##]
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N. Video [ TBD ] (need 3 MiniDV camcorders)

(1) Room A | ]

(2) Banquet [ ] (every tables, spots...)
(3) Room C [ ] general

(4) Farewell Breakfast|[ ]

O. General Manager [4 ##]

(1) LCD projector [J5 & ] * 1& (for Room B/C)

(2) LCD projector [4 . #] & & (for Room B/C)

(3) LCD projector [ ] (for Banquet) (low-light capability)

(4) Notebook computer for PPT

(5) Notebook computer for music

(6) Notebook computer for Function room C

(7) Stereo Hi-F| system in Function Room C (plays MP3 CDs or off Notebook)
(8) Banquet room video/audio rentals (TBD)

(9) Wireless Microphone (TBD)

P. Banquet Program [#% & #]

(1) FEEA: 2]
s MEER -EEHAR?
e BEEHERFENOHHLE? (FEHE)
e HERMEB?R -EAR?ERFAAMBBKE?=
o K% & & t(Stage Light) % ? 7 4z | ?
o BRERBATES?
e EM ,LCDEZHK ,KRFERETE?
s BERNAEFEIAHERY?
REREMERELE?
(2)  Fr@EReM s [RHE]
ﬂ;iﬁ%éx (RISER) it JE ? 4 (8'X4'X1.5")?
e :#Z (LECTERN)?
e ®EHZMIC) , AR?ER?UE?
e CD"# ?CASSETTE 2 # ? % B & ?2DJ?
o FHELMHE?
e HEE (MEHS
LASER POINTER?
3) Hﬁ‘c%mi%?ﬁkﬁﬂ [ T(0OA—%)
(4) 3% # 4% & 41 Banquet Decoration/Flower/Bouquet [ ]
(6) % & i & 4l Banquet stage [ ot #, Jir i %]
(6)  Stage Audio/Light [ & 4 & /7% J& &]
(7) background Audio [ 4 & /7% JE K]
(8) Video/Slide Projection [# & ]
(9)  Timer [} K #&] ( 60-75-90 sec. warning cards]
(10) Banquet script [#7 & #£]
(11) Banquet MC [ 17 &/ 5 1% #]
(12) Banquet PPT (F %+ 4% # 7) B &, REPs]
(13)  Banquet PPT (i& & & A ) [ & X]
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(14) BF:2FME% REETGHELEERF ]
(15) 08/21 Banquet Cake [# /% £]
(16) Banquet Awards
Q. 08/22 farewell breakfast [ % £]
(1) 7:30-9:00
R. San Francisco Tour, TEFA/TUAANC [# % %]

(1) Tour Guide [#F 7% %] (¥ i)
(2) Group/Bus leaders[ , , , ](w/flag?)

S. Post-reunion DVD Production [#7 & ]
(1) Editing and masters [17 % ]
(2) Production [ & #£]

(3) Distribution [ ]
T. Post-reunion Website updates [# % #]

(1) stories, stories.....

TIME FRAME / MILESTONE

May 31 - Last day of registration. [ & 3 i#]
Budget realignment.
Souvenir production commit.
June 30 — PPT slides status check.

July 31 - PPT slides completed.
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THE PROGRAM

DAY 1 (08/20)

B ] % B
3-9p.m. # 3| B ST B {E B R

Ao e Entry Design

Publication

B %

LR CED)
9 p.m—F & B e, g nig
DAY 2 (08/21)
The reunion

ROOM A: ROOM B: ROOM C:

Quiet Session Private Session Public Session

(Video team A) (group photos) (Video team B)

THE MOST
IMPORTANT ROOM

09:00-09:30 GROUP PHOTOS
10:00-10:15 X % 4 X % BE A
10:20-10:35 o X % & % A
10:40-10:55 JE & % S Bk &
11:00-11:15 4% K A Kb % ez
11:20-11:35 b % He SRS
11:40-11:55 e % 4y 3 4 . % %
12:00-12:15 W3 % EY: XIS
12:20-12:35 &7 kW7 LE F
12:40-12:55 [y B2 7 T A
01:00-01:15 B4 I RER
01:20-01:35 I % RER I?%
01:40-01:55 EH A IT% *Z%
02:00-02:15 TT#% X 7 2
02:30-03:00 TBD & At £k
03:00-03:30 TBD TS HEE
03:30-04:30 TBD gz BP9 4
04:30-05:00 TBD PXITFHRFEL | HEED
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The Banquet

6:00 % # /intro
6:30 FEFEHZR)
6:35 # B A (L)
7:45 T
8:00 % %
XEZREBERA=ZTHEEIB)RAZSALZER A% (90 sec. ea.)
8:05 PR (RBREGFERIZRE]
8:15 WS e N
8:30 BEZ [RAFIRBE/REE]
8:45 BE A [E£/# %]
9:05 Bk 7 [B% R/ E A
9:15 HE R [AAEIKREEIH ZH]
9:25 WE R [FEE]
9:35 tEZ [EZ IR ]
9:45 EWFE [Z BRI TR 5% K]
10:05 Hei [ER@E A
10:20 I [5% 4% T E]
10:35 BEZR [HEHIEKR]
10:50 II% [MEREREIZEFER]
11:00 EABBELZWELRKRAGEATE)
The Awards
4% CEIN M HEA B F
4 By % 48 8
4 Bl % 48 B
3 7 ) E 4E SBEEGE RRRAANFZSNE L
ek AR ERLHETFETF)
Tl g ks REREENAL ST HEARNEZ
18 B PR 4 4% Bl % &5 (?77)
TR L=+ EER ABRLZZANABHA
REHR % BR%EE > ARRSHEZ
FRFE BRELE  EgYEfFE2
R RHh A 2 BHERAN—%ER
& A KR ZTERH TERNHNEL
®1EF R B E Y TFHEEZ
R BRRSERF ~-ERRHENEEZ
i FE2RERRRGHE L
IR _F sk NEBEWELR _Fh L F 2
UNESCE 2 EERGLERYROZBEANGED B %
28 EK)
T & it 1% 2% A BBRBEREEREAN LENEZ
BARELE | BIER e TBD
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DAY 3 (08/22)
Farewell Breakfast (7:30-9:00 a.m.)

San Francisco Tour

9:00 a.m. San Francisco Day Trip

08:00 p.m. | SFO Airport

08:30 p.m. | Crowne Plaza Foster City

Appendix:
(1)

FRA (HH2BRAZHTCFE):

l

R THEFA] EEBRNEZA ] REL  ARREZRANHARE > BELTFLARAYN
REFHEAN BAREERGA R > RHAREFE XFEXE ... - WREE SRS
E-—REARE > EFLHLAERYR LERZMAMARL

WREA T H (scanner) » FH=ZFRARE—AFHRKMED 4" x6" LN 75 8 /=
(dpi) &L 74 > Ll jpg R AFH > BASTHHFHRANRZZ A HEAGANE
8 7 F 100 £ 150 dpi 47 46) o st w E BB E R LR £ - R IR ERFWEA A B Ak
RANER AN ERINRE ZTEN2RFTERY -

WRERAFWHE  FHRERERTFERANREZRAHEA -

A TTHEH) - EE2CAEANEE > ShAs "R B2 ERBEATS -
AHEHSBELTHETHMNEZ

HERBREEBG AL -

(2)
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